How to Order a Certified Court Transcript
To place a transcript order, visit the Authorized Court Transcriptionists for Ontario (ACTO) website at: www.courttranscriptontario.ca/home 
From there, you are able to find an Authorized Court Transcriptionists (ACT) who is able to provide you with the transcript services you require. 
Once you select an ACT from the list, you would contact him/her to arrange all aspects of the transcript order.  This includes availability to produce the transcript within the required time frame, deposit, payment, delivery, and any other term deemed appropriate.  
Below you will find a walkthrough, including images from the website to assist.  Please note that the list is randomized, to show no bias, so our fielded results will vary.

[image: ]Step 1:  
Click the search tab on the main menu bar at the top of the website; this screen will appear:






Step 2: [image: ]
Filter for the courthouse location where the proceeding was heard:





[bookmark: _GoBack]Step 3: [image: ]
Select the Proceeding Type, Line of Business and any other options you wish:




Step 4: 
Click the  [image: ] button and a directory of names will populate (at random), with ACTs who can transcribe for that area:
[image: ]
Step 5: 
Click to view their profile and there you will see the contact information for the ACT. 
Once you have selected an ACT from the site you would contact them to participate in arranging and agreeing to all aspects of the transcript before placing the order. This includes availability to produce the transcript within the required time frame, deposit, payment, delivery and any other term deemed appropriate. Once agreed, forward your order to them via email. 
The Transcript Order Form is located on the Resources tab of the website at: http://www.courttranscriptontario.ca/home/resources 


Other Info: 

 If you have further questions related to searching for an ACT or placing an order, Section 5.0 – “Website Use, Tips & Suggestions” located on our FAQs page may be of assistance. 

Click this link to go to our FAQs page now:  http://www.courttranscriptontario.ca/home/faq .

HOW TO ORDER A TRANSCRIPT – Aug. 8, 2020 
2

image2.png
J  dwnvieose x [ @ stoppingCort| X | @ Phonefacony X | G unievalmo X | @ TioketManager X | @ Yourshopping X | o Empioyment e x | ] ccountin x ¢ seorcn-aune x|+

<« C @ dev2miramar.ca/courttranscriptontario/en/search/ Q % = * @

Authorized Court Transcriptionists for Ontario By

Search

Search

Search for a Court Transcriptionist

CourtLocation where proceeding was heard Time Frame.
sowscry . b .
prieel Optional Senvces

Biingual e

b/ French)

ntact the court ste o inqui

telephone numbers and sddresses of all the
BerkinLake #

[ |

Search Website and Documents

Keyword (Manual, Order, Court of Appeal, etc)

CCB_notice 2020_.pdf A [& Notice of assessm..pdf A & ccs notice 2020_..pdf A = rofjpg ~

payment-receipt-£..pdf A showall X

Beansiream Intemet Commerce Inc. { Member L





image3.png
W Empiomentes x | (1 account v x - ve seorn-aune x|+

« C @ dev2miramar.ca/courttranscriptontario/en/search/ Q % @ » @ :

[ 4partvideose: X | G ShoppingCart| X | @ PhoneFactory X | G uniquewallme X | @ TicketManager X | @ YourShopping X

Authorized Court Transcriptionists for Ontario

HOME  SEARCH

HOME > Search

Search

Search for a Court Transcriptionist

Court Location where proceeding was heard Time Frame.

Proceeding Type Optional servces
8 Superior Court of ustice O Bilngual Engish
O Analogue services

Uine Of Business

D Small Clims Court (50)

0 0ntario Court of ustice
O other

# it you do no know the detalls o the matter you wish to order,please contact the court ke t Inquie. The elephone numbers and addresses of al the

courtocatians are avaabe online 3t
Pitp/ v atorneygeneraljus gov.on.ca

rrerr—

Search for a Court Transcriptionist by Name

Court Transcriptionit's First Name, Last Name,

Qsexc o ot s | et |

Company,etc Ifnown

Search Website and Documents

~ Showall X

~ | & g ~

==

[ ccsnotice 2020_..paf A [£ Notice of assessm..pdf A

Arkdey CMS Commerce Inc. [ Member Lo

Links





image4.png
l 4-part video ser X \ G Shopping Cart | X \ @ Phone Factory - X \ G uniquewallmo X \ @ Ticket Manager X \ @ Your Shopping X \ o Employment B X \ [ Account[www. X  #% Search-Autho X w

<« C @ dev2miramar.ca/courttranscriptontario/en/search/ a % © & @

frangais  tex

Authorized Court Transcriptionists for Ontario

M Contact  #’Register #3Login

HOME SEARCH RESOURCES FAQ

HOME > Search
Search

Search for a Court Transcriptionist

Court Location where proceeding was heard Time Frame
Atikokan v ‘Standard Delivery ($4.30 per page; $20 minimum fee) v
Proceeding Type Optional Services

Superior Court of Justice Bilingual (English / French)

Line Of Business O Analogue Services

O Civil (5C))

O Criminal (including Youth Criminal Justice Act matters) (SCJ)
Family (5CJ)

O Small Claims Court (SCJ)

O Ontario Court of Justice
O Other

* If you do not know the details of the matter you wish to order, please contact the court site to inquire. The telephone numbers and addresses of all the
court locations are available online at
http://www.attorneygeneral.jus.gov.on.ca

‘Q Search for a Court Transcriptionist

Search for a Court Transcriptionist by Name

Court Transcriptionist's First Name, Last Name, ID, Company, etc. if known

(&) ccB notice_2020_...pdf A Notice_of assessm...pdf A~ [£) ccB_notice 2020_...pdf A = rbfipg ~ A Showall X

Links

7/22/20




image5.png
I U ke x, X

Review  View

This document does not contain headings.

To create navigation tabs, create headings in your document
by applying Heading Styles.

10

~

= BT AaBbCcDd AaBbCc AaBbCc AaBbced AQB aapbcci aosbeeod aasbcpd Aasbeena Aabeepe
A-%2-A- . =0 B TNoSpacing Headingl  Heading2  Heading 3 Title Subtitle  Subtle Emp... Emphasis  Intense Em.
5 Paragraph 5 Styles
"X 11 -2 1 -3-1 -4 -1 -5 -1 -6 7 1 -8 1 -9 -1 .10 1 11-1 -12 -1 131 14 1 151 16 ]
" Search ' ' ' ' ' ' ' ‘ ‘ ‘ ‘ -

Search for a Court Transcriptionist

CouLocaton whre proceeding was herd TimeFrame
Optensisanices

s Sevces

il g voutnCrmis st et 561
anmeg

ontar Cour ot st

erEensaL s govanca

T
Step 4: Click the button and a directory of names will populate (at

random), with ACTs who can transcribe for that area:

3200407205 ‘et Name, First NotBiingual  Standard Delivry (54.30 per page)

Step 5: Onceyou have selected an ACT from the site:

e You would forward your order to them; and/or

e Contact them to participate in arranging and agreeing to all aspects of the transcript before
placing the final order. This includes availability to produce the transcript within the required
time frame, deposit, payment, delivery and any other term deemed appropriate.
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